Sultan Qaboos University
PROCUREMENT DEPARTMANT

DELIVERY POLICY

1) The supplier shall, at least two days
before delivering the goods, coordinate
with SQU end-user & with General Stores
Department on 24141077 or 24142679 or
vide the email saos@squ.edu.om for
scheduling delivery appointment.

2) The supplier shall deliver the goods to
SQU end-user after passing to the General
Stores Department to collect GRN (Good
Receipt Note) for all goods irrespective of
their type and nature.

3) The Delivery Note (DN) & GRN shall be
signed and stamped by the end-user on
delivering the goods, ensuring also that
that Name & Signature of the person
received the goods and date received are
mentioned in the GRN & DN.

4) The supplier shall, after delivering the
items to the end-user, go back to the
General Stores Department to submit the
Original GRN and DN with a copy of the
Purchase Order.

5) The Supplier shall submit the Original
Invoice with copy of the Purchase Order
and DN to the Procurement Department.
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