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Requests for Quotations
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PAYMENT

Requisition Number:
Select a tender

Full Name:

Email:
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Tender Submission Conditions
(Overseas Companies)

. Overseas companies are required to pay tender document fees (25) OMR for tenders announced
through the SQU website (https://tenders.squ.edu.om/) for every quotation exceeding OMR
(10,000,000) Ten Thousand Omani Riyals. Failure to pay the required fees shall result in
disqualification of the quotation.

Requests for Quotations
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PAYMENT

Requisition Number:

Select a tender

Full Name:

Email:

Back

2. A copy of the receipt confirming payment of the tender document fees must be attached to the
quotation. Quotations submitted without the payment receipt shall be rejected. SQU shall bear no
responsibility whatsoever in the event that the fees are paid incorrectly.

* In the event of any malfunction or issue with the payment link on the website, bidders are requested
to contact the SQU via email at (itb(@squ.edu.om) prior to the quotation submission deadline.

. All details in the attached (Quotation Form) must be fully completed, printed on the company’s
official letterhead, and submitted with the quotation. The form must be duly signed and stamped.

. In the event that an alternative item is offered, the bidder shall complete the details of the alternative
item in a separate Quotation Form, clearly indicating that it is an alternative to the original item.

. Quotation prices must be stated in Omani Rial, both in figures and in words. All quotation must be
dated and duly signed by the bidder.
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. Quotation prices must be stated in the foreign currency, both in figures and in words. All quotations
must be dated and duly signed by the bidder.

. Quotations must be submitted on the company’s official letterhead and must be duly signed and
stamped.

. Quotations must be submitted together with technical specification catalogues and all required
documents submitted in a single file in (PDF) format.

. Quotations must be addressed to “Chairman of the Internal Tender Committee — Sultan Qaboos
University” and shall be submitted exclusively via email to (Iitb@squ.edu.om). Quotations sent to any
other email address shall not be considered.

. Bidders shall ensure that both the attached PDF file and the email subject line are named and
formatted as follows:

(Request No. — Last Submission Date — Vendor Name)

. Required Information in the Quotation.
The quotations must include the following information:
Quotation or Reference Number
Date
Tender Number
Quotation Validity Period: The quotation must be valid for a minimum of sixty (60) days.
Delivery Period: The delivery period must be specified in days only.

Training: If the equipment requires training, the supplier must include training as part of the scope
of supply and ensure provision of the necessary training to end-users according to the technical
requirements of the concerned department.

Warranty Period: The product warranty period must be specified in detail, clearly indicating all
items covered by the warranty, including, for example, maintenance, replacement of defective
parts, and technical support services.

Payment Terms: Bidders shall specify the payment terms and the payment mechanism within the
quotation.

.Required Company Information in the Quotation.

The quotation must include the following company information:

¥" Company Address

¥" Name of Company Representative

¥" Email Address of Company Representative

v’ Official Company Email Address

v All legal and official company documents must be attached




% In the event that companies fail to comply with the above conditions, the SQU reserves

the right to reject any non-compliant quotations without prior notice, and the SQU
shall bear no liability in this regard.

¢ Strict adherence to the quotation submission deadline is required. Any quotation
submitted after the deadline shall not be considered.




