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Quotation Submission Terms & Condition

Tender fees must be paid for each quotation value exceeds (10,000,000) OMR Ten
Thousand Omani Riyals, as follows:

No. Company Category Fees
1 Small and Medium Enterprises (SMES) holding a Riyada Card (10.000) Ten Omani Riyals
2 Small and Medium Enterprises (SMES) not holding a Riyada Card (15.000) Fifteen Omani Riyals
3 Companies that are not part of the small and medium enterprises (25.000) Twenty-Five Omani Riyals

A copy of the payment receipt must be attached with the quotation. Quotations that
do not include receipts will be excluded, SOU not responsible for any erroneous
payment of fees.

All information must be filled out in the attached Quotation Form and attached with
the quotation.

Quotation must be written in OMR in numbers and letters for local companies, and in
foreign currency for international companies, and quotation must be dated, stamped
and signed by the bidder.

Local companies must include a Value-Added Tax (5%) for each submitted quotation.

Overseas companies must include a 10% purchase tax deduction for all
purchases/contracts whose quotation value exceeds (10,000,000) Ten Thousand
Omani Riyals, according to Tax Authority Circular No. (2021/1).

Local companies must include a deduction of (1.2%) for all purchases/contracts whose
quotation exceed (10,000,000) Ten Thousand Omani Riyals for the purposes of
operating and training Omanis, according to Tender Board Circular No. (202/13).

Quotation must be submitted on the company’s official letterhead.

Quotation must be placed with the required catalogs and documents in one (PDF) file,
and must be sent by email only to (itb@squ.edu.om).

The file name should be classified as follows:

(Request No. — Last Submission date — Vendor Name)




e The quotation must contain the following data:
o Quotation number or reference
Quotation Date
Quotation validity period not less than 60 days
Delivery period must be (in days)
Delivery period must include installation, inspection and trial operation if the
device requires it.
o Product warranty period must be in detail

o
©)
©)
o

e The company address and contact numbers must be mentioned
o The representative’s name
o The representative’s email
o The mobile number
o The company’s email

e Purchasing priority will be given from the list of products and services of state-owned
enterprises and national products.

1. Documents required to be attached with each quotation:

1) Copy of the commercial register — (valid)

2) Beneficiary number from the Ministry of Finance — (valid)

3) Copy of the entrepreneurs card (the company is small and medium enterprises — SME’s)
(Riyada) — (valid)

4) Copy of the membership certificate in the Oman Chamber of Commerce and Industry
— (valid)

5) Copy of the tax certificate — (valid)

6) Copy of the form of authorized / authorized signatories

7) Omanisation certificate from ministry of labor

e In the event that companies do not comply with the above-mentioned terms &
conditions, SQU has the right to exclude non-compliant quotation without notifying
the company and without bearing any responsibility.

e Any quotation received after the deadline for submitting quotation will not be
considered.



